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IHonoxenune

B CHCTeMe 3JIEKTPOHHOIo foKkyMeHTOo000poTa MOY ACOIII Ne 2

1. OOmue moJiokeHUsE

1.1

12

. Hacrosmee momoxenue o pa60Te C 3J'I€KTp0HHOI71 IIOYTOM B CHCTEME 3JICKTPOHHOT'O

JOKyMEHT0000poTa MyHuIUIaTBEHOTO o01mmeo0bpazoBaTeIbHOTO YUPEKICHUSI
AHJpeanonbCckol cpenHeil obmeobpasosatensron mkoisl Ne 2 (MOY ACOII Ne 2)
(manee - IlomoxxeHwe) pa3paboTaHO C LENBIO BHEAPEHHS OPTaHM3ALMOHHOH OCHOBBI
50(EKTUBHOrO IPUMEHEHHS OJEKTPOHHOM MOYTHI JUIS OCYIIECTBICHHS OOMeHa
KOPPECHOHIECHIIMEH MeXAy 0O0pa3oBaTeNbHBIME  YUPEKACHUSIMH, BBIECTOAIIAMHE
opranamu oOpa3oBaHusi (maiee - YUPEXKICHUSIMHA 00pa3oBaHMsl) H IMPOYAMH
OpraHU3alUsIMH.

lonosxenue ompenenseT OCHOBHBIE NPHHIAIGI OPTaHU3AMMH PAGOTHI C 3JIEKTPOHHOM
HOYTOH, OOMeHa HHPOpMaNHEH IO SIEKTPOHHON MOYTE, MOPSAIOK HOATOTOBKH, ydeTa

oOpalleHus: TOKYMEHTOB, TIepeIaBaeMbIX 110 JIEKTPOHHON [OYTE B CHCTEME 0OPa30BaHAS
paiioHa.

. llonoxenne npenHasHadeHo st pabotaukoB MOY ACOIIl Ne2, cBS3aHHBIX C

TNIOJIY4YCHHUEM H OTHp&BKOfI KOPPECIIOHACHIIUN B JJIEKTPOHHOM BHJEC IO POAY CBOEH
ACATCIIbPHOCTH.

HCJIL H HAa3HAYECHHE 3J'leKTp0HHOI71 MOYThbI
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[lenpio mMpEMeHEHHS 3JEKTPOHHOM MOYTH i OOMeHAa KOPPECHOHISHIHUeH SBISeTCS
IOBBIIICHUE  ONEPATHBHOCTH  BHYTPHBEIOMCTBEHHOIO M  MEXBEIOMCTBEHHOIO
MHGOPMAIMOHHOTO B3aHMOACHCTBHS YUPEXKIEHHH 0OpPa3OBAHHS 33 CUET COKPAIICHHS
BPEMEHH JJOCTABKH KOPPECIIOHAEHIINY U YMEHBIICHHS 3aTPaT BPEMEHH IIPH IOATOTOBKE H
00paboTke nHGOpMALUH.

. OOMeH (oTmpaBka M IIpHEM) 3JIEKTPOHHOW KOPPECIOHAECHIMEH MPOM3BOIUTCS B BHIE

«IIHUCEM C BIIOXKCHHEM (I)B.ﬁ.]'[OB)).

TpebGoBanus Hacrosmero ITonoXeHHs HE PACIPOCTPAHSAIOTCS HA OPraHHU3AIHIO OOMEHA
JOKYMEHTaMH M JaHHBIMH JJIs CIIy>K€OHOTO IIONB30BAaHHS, I KOTOPHIX YCTAaHOBJIEH
COOCTBEHHBIH peraaMeHT oOMeHa.

Texnudeckoe obecnedeHue u 06CJI}’HCI/IB3HHC 3JICKTp0HHOﬁ IMoYThI

3.1

ATapaTHO-IPOrPaMMHOM OCHOBOM 3JIEKTPOHHOM IIOYTHI SBIISIOTCS:

3.1.1. oOmenocTynmHEle IOYTOBBIE CEPBEPH W TOYTOBEIE CEPBEPHl  YUPEIKICHHUIA
00pa3oBaHMs, pa3BepHYTHIE B IJI0O0ANbHOM ceTH OOMEHAa NAHHBIMH OOIIEro
TI0JIb30BaHMs Ha TeppuTopun Poccuiickoit @eneparmu.

3.1.2. HOYTOBBIE KIHEHTCKHE [IPOrPaMMBbL, PA3BEPHYTHIE B YIPEXKICHHIX 00Pa3OBAHHS.

3.2. TpaHCIOpTHOM Cpemoif 9JIEKTPOHHOH TOYTHI SABIAIOTCA TINOGANBHBIE CETH OOMEHA

3.3.

JIaHHBIMHM OOIIEro MOJIL30BaHMS Ha TeppuTopuu Poccuifckoit Oenepanuu U 3a ee
NpeNeaMy, CHEHUATbHBIC BBIIEICHHBIE CETH, KOMMYTHpYEMble KaHabl TeIe(pOHHON
ceTH OOIIEro MMoJIb30BAHUS. %

Texnnueckoe obcimyxuBanye BKIIOYAET B CEOS:
3.3.1. opraHM3aNuUIO 3IEKTPOHHBIX IIOYTOBBIX SITHKOB;
3.3.2. yCTaHOBKY, HACTPONKY IMOYTOBBIX KIHEHTCKHX IIPOTPAMM;
3.3.3. OpraHM3alUIO aHTHBHUPYCHOM 3aIUTHI JIEKTPOHHON KOPPECHIOH ICHITHIL

3.3.4. cos3gaHve U NOCIEAYIOUIEe BEJEHUE DIEKTPOHHOM apeCHOM KHUTH B COOTBETCTBHH
C MMOJIy4aeMbIMH U3BEIICHUSIMH 00 U3MECHEHUH ajIpeca;

3.3.5. KOHTPOJb 3a COONIOJIEHHEM pPErJaMEHTOB paboThl a0OHEHTOB C 3IEKTPOHHOH
IIOYTOM.

4. OprasuzanuoHHoe ofecmeueHne 3JJEKTPOHHOMN MOYThI
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4.1.

4.2.

4.3.

4.4.

4.5.

4.6.

4.7.

4.8.

4.9.

Opranusaniorroe obecreueHne paboThl SNEKTPOHHON MOYTHI B CHCTEME 3IEKTPOHHOTO
noxymenToobopora MOV ACOIIl Ne2 ocymmecTBISeT COTPYIHHK, OTBETCTBEHHBIH 3a
HH(OPMATH3AIIHIO.

OtBeTCTBEHHBIH 32 paboTy SJIEKTPOHHON TOYTHI HA3HAYAETCS TPHKA30M PYKOBOIHTEIIS
yUIpexIeHus 00pa3oBaHUs U3 YHCIIA COTPYIHHUKOB YUPEKICHHS.

OTBeTCTBEHHBIH 32  pabOTy OIEKTPOHHOM IIOYTHI PYKOBOJICTBYETCS HACTOSIIHM
[lonoxenreM, TONOKEHHUSIMHA ¥ JOJDKHOCTHBIMH OOS3aHHOCTSMH, YTBEPXKICHHBIMH
PYKOBOIHUTEIIEM YUPEKICHHS.

MOV ACOII N2 opraumsyer omuH OGHMIMATGHBIA 3MEKTPOHHBIA IOYTOBBIH  SIIUK
school2207@mailru g1 obMeHa oduIMATEHON KOPPECIOHIEHIMEH, MOMIeXKAIIeH
PErUCTpalluy B y4YpexaeHusx obpasoBaHus. Kpome 3TOro, mkosia MOXET OPraHM30BaTh
HEOOXO/MMOE KOJIMYECTBO 3IIEKTPOHHBIX [IOYTOBBIX SAIIMKOB MOAPA3JENeHHH N COTPYIHAKOB
JUTS IEPETIMCKH TTOBCEIHEBHOTO XapaKTepa.

OmnepatuBHyro paboTy IO OTHpaBKe W IpHEMY OQHUIHAILHOH KOPPECIOHICHIINH,
3apErUCTPUPOBAHHON WM IIOUIEKAINEH PErHCTpallill B YUYPEXKACHHSX OOpa3oOBaHHS,
BBIIIONTHSIET PaOOTHHK OTBETCTBEHHBIH 3a paboTy 3JIEKTPOHHOIO IOYTOBOTO SIIHKA
YUPEXKICHHUS.

OrmpaBka ¥ TNpHeM IHCEM IIOBCEJHEBHOTO XapakTepa OCYIIECTBISETCS COTPYIHHKAMH
YUIPEXICHHUS CO CBOMX 3JIEKTPOHHBIX TIOUTOBBIX SIIHUKOB.

CoTpynHHKaM, OTBETCTBEHHBIM 32 MH(MOPMATH3AIKMIO B 00pPa30BATEIHHOM YUPEKICHHH,
BMCHSCTCS B 0053aHHOCTH OPraHU3aIHs TEXHMIECKOTO 0OCITyKMBAHHUS.

OTBeTCTBEHHBIH 32  IOJNYdYEHHWE  OJNEKTPOHHOM  IOYTHI  JOIKEH  IIPOBEPSTH
KOPPECIIOHACHIIMIO HE pexe 3 pa3 B pabouee Bpems — He mosmmee 9.00, 13.00, 17.30
9acoB U 10 Mepe HEOOXOMMOCTH.

OTBETCTBEHHBIH 32 SIEKTPOHHYIO [OUTY OOS3aH CBOEBPEMEHHO COOOIIHTH aIpecaTaM H3
aJlpECHOW KHHUTH 00 M3MEHEHNH aipeca CBOETO 3JEKTPOHHOTO IIOYTOBOTO AIMIHKA.

Ilopsaox nmoaroToBKy, y4era u oGpamenns 10KyMEHTOB, lepeIaBaeMbIX 110
3JIEKTPOHHOM moyuTe.
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5.3.

5.4.

5.5.

5.6

5.7.

a.8.

,Z[OJ'I)KHOCTHOC JIANO, IIOAIMHACBHIBAIOIIEEC JTOKYMCHT, HHaHpreMLIﬁ K OTIIpaBKE€ IIO
3JI€KTpOHHOI71 IIOYTEC, TEM CaMbIM TapaHTHUPYET OTCYTCTBHE B HEM CBEICHHUI, KOTOPEIC HE
MOT'YT I€pE€aaBaThbCA B OTKPBITOM BHJE IO KaHAJIaM CBSI3H.

: HOKyMeHTH, OTIIPABIIIEMBIE 11O BHGKTpOHHOfI IIo4YTe, JOOJDKHBI COOTBETCTBOBATH

TPeOOBaHUAM, IPEABABIAEMBIM K 0QOPMIIEHAIO OHUIHATEHEIX JOKYMEHTOB.

Hcxonsmue odumanbHele TOKYMEHTBI, KOTOPhIE PETHCTPHPYIOTCS B COOTBETCTBHH C
YTBEPXICHHBIMH  NpaBUJIaMH  JEIONPOM3BOJACTBA, MJOJDKHBI  OTIPABIATHCS — HA
OQUIHANBHBIN IIEKTPOHHBIN MOYTOBEIN AIUK YUPEKICHHS.

lIlepenaBaemple ¢ IIOMOIIBIO 3IEKTPOHHON MOYTH OQMIHANBLHBIE TOKYMEHTHl JOIKHEI
UMETh UCXOMASIIHM PErHCTPALIMOHHBIA HOMED.

llepenaBaemast ¥ HmpuHHMaeMas B aapec 00pa3OBATENBHOTO YUIpeXACHHS OGbUIMaTbHAT
3JIEKTPOHHAS KOPPECTIOHICHIINS PACIIEYaThIBACTCS B 1 9K3EMILISIpEe U PETUCTPHPYETCS B
COOTBETCTBUHM C YTBEPKIACHHBIMY IIPAaBHIAMH JETOMPOU3BOICTBA.

OTBeTCTBEHHBIH 3a 3MEKTPOHHYIO IOYTY B 0Opa3oBAaTeNbHOM — YUPEXKICHHH IOJDKEH
OCYIIECTBIISATH:

5.6.1. npuem B yCTaHOBIEHHOE BpeMsi OGUIMAILHOM KOPPECIOHAECHIMM M IIepeaduy ee
azipecary CBOETO YUPEKICHUS.

5.6.2. oTmpaBKy B OrOBOPEHHBIC CPOKH ajpecary O(HIHAILHON KOPPECIOHACHINH,
0(OpMIIEHHOM B COOTBETCTBHH ¢ TPEGOBAHUAMH, IPEABIBIIEMBIME K 0QOPMICHHIO
O(UIMATEHBIX JOKYMEHTOB. k

5.6.3. KOHTpOJb JOCTaBKM KOPPECIIOHIECHIMA C HCIIONB30BAHHEM  MEXAHH3Ma
YBEIIOMJICHHH IIOYTOBHIX KIMEHTCKUX IIpOrpaMM (WM O JAPYIHM JOCTYIHBIM
KaHajgaM CBS3M) W IPeNOCTAaBICHHE WCIOMHUTENIO JIOKYMEHTa HEOOXOIMMOM
MH(OPMAIIHH O JOCTaBKE KOPPECIIOHIEHIINH.

5.6.4. B cimyyae HEBO3MOXXHOCTH MPOUYTEHHUS SIEKTPOHHOIO COOOIIEHHS YBEIOMISET 00
9TOM OTIIPABHUTEIIS.

3anpemmaercs UCIOIB30BATh AIEKTPOHHBIA MOYTOBBINA SANUK YUIPEKIACHUS I PACCHUIKH
PEKIIaMHBEIX CcOOOImeHuH (crmama), COOOUICHHH MPOTHBO3AKOHHOTO WM HE3THYHOIO
CONepKAHUS.

HpI/IHﬂTLIe N OTIIPABJICHHBIC 3JICKTPOHHBIC COO6HIeHI/I$I COXPaHAIOTCA Ha XXECTKOM IOHUCKE
KOMIIBIOTEPA B COOTBETCTBYIOIINX apXWBHBIX ITAIIKaX.
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