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o 3aIrII{Te, xpaHeHlruo o6pa6orKe H rrepeAarre nepconaJrrnu}'4aunu{ pa6orHrrKoB

MOY ACOII J\b 2

1. O6uuerroJrolr(eHrrr

Hacrosqee floloNeirue pa:pa6orano c qenbro 3arrlr4Tbr ran(poplraquu, ourocsqefics K

nepcoHirnbHblM AaHHrna pa6oruraron MOV ACOII Ns 2 r. An4peanonx Teepcrofi. oltacru B

coorBercrBuIr co cr. 24 Koncrury{alr P@ or 12.12.1993 r. (c usueHeuurflMrr. r.r AorronHenz.auu),
Tpy4onrrla KoAeKcoM Poccprftcr<ofi (De4epaqu?r or 30.13.2001 i\b 197-03 (14 rnana, c rr3MeHeHr.rflMn14

AorlonHeHllxuu), @e4epa;rsnbrM 3aKoHow or 21.07.2006 Ns 152-03 <O nepconaJrbHbrx AaHHbrx);
(De4epa-irrHblM 3aKoHov or 25.07.2011 l\b261-@3 (O BHecenr.ru ragrr,renenuft e (D3 (O repcoHanbHbx
AaHHrIX); llocranoueHl4eM flpanuremcrea Poccuficrofi Oe4epaqrau or 15.09.2008 i\b 687 (06
yrBepxAeHuu floloNenuq o6 oco6enHocrrx o6pa6orxr.r repcoHaJrbHbrx AaHHbrx, ocyruecrBnseuoft 6eg
plcnorl3oBaHl{t cpeAcTB aBToMaT:aga\uu>>; flocranoereHr.reM flpaeurelscrna Poccuficroft OeAepaUnn
or 17.1I.2007 l\b 781 <06 yrnepxAeHlll4 floroxenus o6 o6ecueqeHr4r4 6egonacsocrr4 rrepcoHilJrbHbrx
AaHHbIX npll ux o6pa6orxe n un$oprr,rarlrroHHbx cr.rcreMax nepcoHanbHbx AaHHbrx>.

Hacroxrqee lloroNeHue pacnpocrpans.erc . Ha Bcex corpyAHr,rKoB, r{ Bce pa6oruuru Aon}KHbr
6rns ognaroMJreHbr c srr4M llonoxenneM noA pocnucb.
1.1. flepconalruble AaHHbIe pa6ornura - nn(fopMaur,rr, ueo6xo4r,rruax pa6oroAarenro B cBr3r.r c

ycraHoBneHl4eM TpyAoBLIX OTHOUTeHUfi r.r Kacarcularcr KoHKpeTnoro pa6orHr4Ka. Onu srtrrrcqarcr
e ce6s: ono3HaBareJlbHble AaHHbre (@I4O, [ara Lr Mecro poxAeHr4fl, TpyAoBarr 6raorpaSux
pa6ornura, Saxru 6norpa$uu); rurunue xapaKTepr4crrlKr4 pa6ornura (rpaN4aucrBo, HaJrr,rrrr4e

HayqHEIX TpyAoB, Iaso6perenuit u r.g.); cBeAeHuq o ceuefinoM rroJroxeHr4r4; cocraBe ceMbr{;
coquanbHoM rlonoxeHl4l{; cnyxe6nou nonoxreHlrr4; HaBbrKax; o tpnuancoBoM noloxesupr. K
rlpeAocraBrqeMrlM [epcoHanbHr,rM AaHHbnr.r pa6ornuKa orHocr4Tcx ran$oprr,ra\krfl., coAepxallarcs
B nacnopre, TpyAoBofi rnuxxe, B crpaxoBoM cBr,rAereJrbcrBe rocyAapcrBeHHoro [eHcr4oHHoro
crpaxoBaHu{; uutfopnaqux o6 o6pasonanr,rr,r, rnanu$uraqun; r.rn$opruaqrrr MeAr4rILrHcKofo
xapaKTepa; zn(poprraaqrlt B AoKyMeHTax Bor.rHcKofo yqera rr B Apyrrlx AoKyMeHTax, Koropbre
coAepxar AaHHbIe, neo6xoAlrrraue pa6oro4areJrro B cBr3r{ c rpyAoBbrMr4 orHorrreHvflMlr.

I.2. O6pa6orra nepcoHanbHblx AaHHbrx pa6orunra ocyqecrBnflerc . B rlenflx o6ecneqenus
co6moAenur 3aKoHoB r4 Apyrr{x HopMarr4BHo -rrpaBoBbrx aKToB.

1.3. Pa6oroAarenb BnpaBe [poBepsrb nepcouanbHbre AaHHbre pa6oruuxoB c rlenbro $opmnponaHur
KaApoBoro pe3epBa.

I.4. llpu npueMe Ha pa6ory, 3arJrror{eHr{rr rpyAoBoro AoroBopa, 3anoJrHeHulr aHKerHbrx raHHbrx
pa6oro,4arent He I,IMeer rlpaBo nonyrrarb vt o6o6uarr raH$opuaqraro o peJrrrrr4o3Hbrx,
n o Jrr4Tr4 qecKr4x r{ Apyrr4x y6ex4euuxx pa6oruura.

1.5. Bce nepcoHaJrbHble AaHHbIe pa6ornura pa6oro4arenb rronf{aer roJrbKo or Hero caMoro.
1.6. Pa6oroAarenb nonf{aer H o6pa6ammaer AaHHbre o tracrHofi NugHu pa6oruura roJrbxo c ero

III{CbMeHHOTO COfJIaCr4fl .

1.1 . Pa6oro4arelr coo6ruaer pa6ornuxy ueJrr4, npeArronoxr,rreJrbHbre prcrorrHr.rrr{, cnoco6rr
IIoJIyqeHl.,Is [epcoHanbHblx AaHHbD(, XapaKTep nepcoHanbHbrx AaHHbrx r,r [ocneAcrBr4r oTKa3a
pa6orHrara Aarb rrrlcbMeHHoe cofJracr{e Ha r,rx lonyrreHue.

1.8. lloryuars [epconanbHbre AaHHue pa6ornr,rKoB Ha ocHoBaHHLr 3aKoua Molyr: HirJroroBbre
opfanbr, flencuosnufi $ona PO, (Doul coquanbHoro crpaxoBaHuq PO, Oe4epzurrnar



I,IHcrIeKIIIrt rpyAa. Irlcnonr:osaHr4e nepcoHa,TbHbrx AaHHbrx pa6oruuxa AonycrLtMo ronbKo B

coorBercrBl4l,I c qen.rrMr4, onpeAeJrr,rBrrrr4Mr4 r,rx [onyqeHue. llepeAatra nepcoHaJrbHbrx AaHHhx
pa6oruraxa Bo3MoxHa roJIbKo c corJracr4r pa6oruraxa, ecJrr,r rrHoe He npeAycMorpeHo
3aKOHOAaTeJTbCTBOM.

1.9. Pa6oroAarem I4Meer npaBo co6r4parb nepcoHanbHyro nnifopnaaquio, coAepxarqyrccs B

AoKyMeHTax, ilpeAocraBJreHHbrx pa6oruuxoM npr4 npr4eMe na pa6ory.
1.10. Pa6oroAarenb npol43BoAur pacqer 14 BbrrrJrary HanoroB sa pa6ornzKa nyreM yAepxaHrlr Hx r43

:apa6ornofi rIJIarbI, pa6oro4areru r4Meer npaBo co6uparr, flpelycMorpeHHbre HaroroeHla
KoAexcou P(D ceeAeHr4r o HaJroronnarenbrlr,rKe.

1.11. fianHoe flo:roxeuue lpeAorBpanraer HecaHKrruouupoeanHrrft Aocryrr r un$oprnrarrylr, ee
rlporl4BonpaBHoe KorrlrpoBaHr{e, r4cKaxeHr4e, r{crroJrb3oBaHr,re [peAHaMepeHHofo
pacnpocrpaueHl{s HeAocroBepnofi uu$opMaurru, rrcrroJrb3oBauue uu$opMarlurr B rrpecryirHbrx r,r

KopbrcTHbrx ueJrrx.

2. IIopngoIt xpanenrrfl, IrcrloJrb3oBaHrrff u ilepeAarru rrepconaJr],Hr,rx AaHHr,rx pa6orHnxa

Xpaueuue [epcoHiinbHr,rx raHHbx 4onxHo r{cKJrrorrarb r4x yrpary ,rltr4 rrx HerrpaBr4nbHoe
14CIIOIb3OBAHr4e.

2.1. XpaneHze, Bblraqa rpyroBbrx KHraxeK (ly6:rnraru rpyAoBbrx rnuxer); xpaHeHr{e Jrr4qHbrx AeJr
pa6orurlroe H I4HrIX AoKyMeHToB, orpa)Karouux [epcoHaJrbHbre AaHHbre pa6ornnxa,
Bo3Jrararorcfl Ha pyroBorr4Ters, ceKperapfl v pa6otrnxon 6p<rzurrepuu.

2.2. llepcoua,rrHble AaHHrre pa6ornr{KoB BMecre c ueo6xoAraubrMr,r AoKyMeHTaMr4 ocrarorcs y
pa6oro4areItr r4Itr4 JII4Ua, orBercrBeHHoro 3a otpoprulenrae npr4eMa I{ xpaHeHrrr nurrHbrx .qen
corpyAHI'IKon. flopr4oK xpaHeHLIs rpyAoBbrx KHr{xreK ycraHoBneH IrlHcrpyxquefi no 3arroJrneHprro

TpyAoBbrx KHr4xeK.

2.3. Pa6oroAarem o6ecnerrllBaer xpaHeHr{e repBr,rqHbrx AoKyMeHToB, cBs3aHHbx c o6pa6orr<oft
AoKyMeHraIII4I{ no yqery rpyAa, KaApoB H orrJrarbr rpyAa B opraHrr3a\nil. B Olxra,rrepuu
xpaH{Tc-s.4oKyMeHTbr no yr{ery r{crroJrb3oBauux pa6o.refo BpeMeHu 14 pacqeroB c nepcoHirJroM rro
orrJraTe TpyAa.

2.4. Ilpu nepeAalle nepcoHanbHbrx AaHHbrx pa6oruuxa pa6oro4arelr AonxeH co6:rrc.qars
cneAyroulre rpe6onaHur:

2.4.1. He coobuarb nepcoHaJILHbIe raHHbre pa6orHrlra rperrefi cropoHe 6es nr4cslueHHoro corracus
pa6oruuxa, 3a I{cKJIIoqeHr.reM cryqaeB, KofAa sro neo6xoArrMo B rleJux [peAyrrpexAeHr4.rr
yrpo3bl xI43HI,I I4 3AopoBblo pa6oruura, a raKxe B cJryqarx, ycraHoBneHHrrx $e4epansHsna
3aKOHOM.

2.4.2. He coo6qarb rlepcoHaJrbHbre AaHHue pa6ornr,rKa B KoMMepqecKr4x rrenflx 6es ero nt,tcbMeHHoro
cotJIacI4,f,.

2.4.3. flpe4ynpe4lrrb JIIIII, nonfrarcrIlnx nepcoHaJrbHbre AaHHbre pa6ourar4 o roM, rrro orr4 AaHHbre
Moryr 6rrrr rEcnoJlb3oBaHbr Jrr4rrrb B ueJrrx, Am Koropbrx oHIr coo6ulenu, z rpe6onarb or grr{x
II4II noATBepxAeHI,It roro, qro 3To rrpaBr,rno co6moAeHo. Jhaqa, [onfraroqr4e nepconaJrbHbre

AaHHbIe pa6orHIaxa, o6xeaurt co6moAarr pexr{M ceKperHocrr.r (xon$u4euqualruocru).
fiannoe noJloxeHl4e He pacnpocrpaHqercq ua o6uen nepcoHanbHbrMr4 AaHHbrMr4 pa6orHuxon
B nopsAKe, ycraHoBneHnonr $e4epaJrbHbrMr4 3aKoHaMr{.

2.4.4. Pa:peruarr Aocryn K nepcoHiurbHbrM AaHHbrM pa6oruuroB ToJrr,Ko crrequanbHo
y[onHoMotIeHHbIM JIIIIIaM, IIpr4 gTOM yKiBaHHbre nr4rla AOnXHbr r.rMeTb rrpaBo nonytraTb ToJrbKo

Te nepcoHanbHble AaHHrre pa6orur.rKa. Koroprre ueo6xoAr,rMbr AJrr BbrrroJrHeHr{q KoHKperHbrx

$ynxqrft.
2.4.5. Ilepe4aearb rlepcoHanbHbre AaHHrre pa6orHr4Ka rrpeAcraBr4reJuM pa6orHraroB B nopf,AKe,

ycraHoBneHHoM TK P@, u ofpaHr,rquBarb ery ranSopMaur4ro roJr,Ko reMr.r nepcoHiurbHbrMpr

AaHHbIMLI pa6ornura, Koropbre neo6xoAlrMbr AJUI BbrnoJrHeHr,rr yKa3aHHbrMr4

rrpeAcraBr{TeJrrMlr ux $ynrqufi .

2.5. flepe4ava [epcoHanbubrx AaHHbrx pa6onrura B rrpeAenax opraHr,r3aur{[:
2.5.1. Pa6oroAarenb rrpeAocraBrqer rau$oprr,raqvto vr vHbre cBeAeHLrs, neo6xoAurubre Am npoBepKr4

npaBlrnbHocrr4 pIcrII4cJIeHI4t rr ylnarbr HztJIofoB, o6q:arerEHrrx uarexefi B



rocyAapcrBeHHylo 6ro4xerHy'ro cr4creMy; ,qoryMeHTbr o nJrarexecuoco6uocru; cBeAeHr4s o
rII4cJIeHHocrI4, cocraBe pa6oraroqux, :apa6ornofi rrJrare lr ycnoBr4sx rpyAa, o :oaJrkr'rurkr

cno6o4uslx pa6ovrax Mecr; AoKyMeHTbr o6 onnare HanofoB no rpe6onaHr4ro opraHoB
BJIaCTpI ynpaBneHl4{, npaBooxpaHHTenbHLIX opfaHoB, Iopl4Ar4qecKr4x Jrr4u, I4MeroilIrax Ha 3To

npaBo.
2.5.2. flpegocranJlseMafl Iau$oprvraqus Moxer 6urs ycuroir. utru rrr4cbMeHHofi, no BTopoM cnyqae -

3aBepeHa rreqaTbro I{ tr o.4rrr,{crMr4 orrpeAeJreHHbrx nuq.
2.6 ,{annrrfi nopsAoK xpaHeHl4f,, r,rcrroJrb3oBallrs. vt flepeAatrr4 nepcoHaJrbHbrx AaHHbrx pa6orHr4Ka

pacnpocrpanflercfl. ua uir$opnarlrrrc ua 6yraaNnbrx r4 sJreKTpoHnbrx Hocr{Tenrx.

3. O6sraHHocru pa6oroAarers rro xpaneHr{ro u 3arrlnre rrepcoHaJrbnbrx AaHHr,rx pa6ornuna

3.1. Pa6oroAarelr o6ecneqr.rBaer 3anrr4Ty nepcoHanbHbrx AaHHbrx pa6ornnxa or HelpaBoMepHoro r4x

I{cnoJlb3oBaHvfl rrrfir yrparbr 3a crrer co6creeHHsrx cpeAcrB, B nopf,AKe, ycraHoBJreHHoM

tpe4epa,unbrM 3aKoHoM.

3.2. Pa6oro4arenb 3HaKoruur pa6orHr,rKa rroA pocflr{cb co BceMr{ BHyrpeHHr.{Mr4 AoKyMeHTaMr4,
Kacarcql4M[cq [opqAxa o6pa6orKr.r, nepeAatru [epcoHanbHbrx AaHHrrx pa6orur4KoB, o r]paBax 14

o6ssaHHocrsx e srofi o6lacrz.
3.3. Pa6oro4arelr o6ecneq[saer Aocryn K rrepcoHanbHbrM AaHHbrM pa6oruura roJrbKo

ylolHoMoqeHHbrM nr{rlaM.
3.5. Pyxono4nrem 3aKpennqer e flpur<a:e pacrpeAeJreHr4e o6ssaHHocrefi no o6pa6orr<e

nepcoHanbHbrx AaHHbrx.
3.6. 3aupeqaercx o6pa6orxa un$opMaurlr.r B rrpr4cyrcrBr{r4 r4Hbrx Jrlrq, KpoMe r.rMerouux npaBo

Aocryrra K rrepcoHa,'rbHbrM AaHHbrM pa6 orHuxa.
3.7. PyxonoAllrenb xp[t]Iur AoKyMeHrbr (rpyaonue KHrr]KKr,r n cefi(fe), B oneKTpoHHoM Br4Ae s I4C

<Cereeofi ropoA. O6pa:oeanue>; peKoMeHAyercf, rrpu o6pa6orne AaHHbrx c rroMoulbro
KoMnblorepa 3aKpblBarb rraponeM $ afi nu, r4Meroqr4e rrepcoHanbHbre AaHHbre.

4. ilpana pa6orHurcoB Ha 3aqrrry rrepcoHaJrbHbrx AaHHbrx

4.1. Cornacno cr.89 TK PO pa6orur4Kr4 r.rMeror rrpaBo Ha:
4.1 .1. llo:rH1'lo un$opvraqurc o6 r4x rrepcoHanbHbx AaHHsrx u o6pa6orKe DTr.rx AaHHbrx.
4.1.2. Ceo6oAurrfi 6ecurarnufi 4ocryrr K cBor4M nepcoHanEHbru raHHbrM, BKJrroqa;r npaBo Ha

[onyqeHl4e xonufi nro6ofi 3arrvcr4, coAep]Karrlefi nepconaJrbHbre AaHHbre pa6oruura, :a
racKrroqeHr.reM cnytraeB, rrpeAycMorpeHHbrx Qegepanurbru 3aKoHoM.

4.1.3- Onpe4ereru4e cBol{x [peAcraBrzrelefi .qn.r{ 3arrlr4Tbr cBolrx lepcoHanbHbx AaHHbrx.
4.1.4. [ocryn K orHoc.{rqldMct K Hr,rM MeAr4ur{HcKt4M AaHHbrM c rroMorqbro MeArrr{HHcKoro

cnequaJrrzcra rro rax nu6opy.
4.1.5. Tpe6onauue o6 ucxrIoqeHLII4 I,IIII r,rclpaBJreHr4ra HeBepHbrx r4Jrr.r HerroJrHbrx nepcoHarbHbx

AaHHrIX, a rarc(e AaHHbrx, o6pa6oranHbrx c HapyureHlreu rpe6onaHufi TK P@. llpu orKa3e
pa6oro4arers LIcKrIotIIrrb r,rJrr,r uclpaBr4Tb rrepcoHanbHbre AaHHbre pa6ornr.rKa oH rrMeer
npaBo 3atBI4Tb s nr.{crNdeHHofi $oprr,re pa6oro4arerrc o cBoeM HecorJracuz c
coorBercrByloql{M o6ocnonalrueu raKoro HecorJracrlfl. flepconaJrbHbre AaHHbre
ouenoqHoro xapaKTepa pa6ornur r4Meer npaBo AorronHr.rrb 3arBJreHr.reM, BbrpaxarorunM ero
co6crneHHyro roqKy 3peHr.rr.

4.I.6. Tpe6onanne o6 [sneqeuuu pa6oroAareneM Bcex Jrr{q, KoropbrM paHHee 6r,rru coo6rqeurr
HeBepHhIe I4JII4 HerloJrHbre rrepcoHaJrbHbre AaHHbre pa6orHr4Ka, o6o ecex npor43BeAeHnbrx B

HI4X IICKJIIOTIeHI{SX, I4CIIpaBneHIdfrX I,i,rfit AOnOnHeHHtX.
4.1.7. OsHaxoN{reHr4e rroA pocIrrrcb c Hacrorrqurra llo:roxeHlreM.
4.1.8. O6NarosaHl4e B cy,q mo6rrx HenpaBoMepHbrx Aeficreufi u:ru 6esAeficrBr4r pa6oro4arerr

npu o6pa6orKe u 3arrlr4Te ero nepcoHirJrbHbrx AaHHbrx.

5. OrsercrneHnocrb pa6orogareJrfl r.r Jrr{q, ocyuecrBJrqrorqrax paOory c [epcoHaJrbHbrMrr
NAHHbIMH



5.1. Pa6ornux o6qsaH:
- 3uars flepeveHb cBeAeHIEfi xou$u4eHrlr,ransHofo xapaKrepa MOY ACOIII J1b2;

- xpaHI{Tb e rafiHe Ia3BecrHbre eMy roHQr,r4enqrraJrbHbre cBeAeHr4r, ranQoprrarapoBarb
pyKoBoAI4TeJIt o (farrax Hapyrrrenr,rs [oprAKa o6parrleuux c rcou$u4euur.rirnbHbrMr4 cBeAenr4qMr.r,

o craBlrlux eMy I,I3BecrHE'IM rrorrbrrKax HecaHKrILroHLrpoBaHHoro Aocryna r znSopMaur,ru;
- co6ruoAam [paBLIna rIoJIb3oBaHr4r AoKyMeHTaMr{, ttopfi.4oK r4x yqera r.r xpaHeHr4r,

o6eclequnarb B npouecce pa6orbr coxpaHnocrr un$opuary:arr, coAepxarqefics e Hrrx or
rrocTopoHHux nr4rl;

- 3HaKoMI,ITbct roJIbKo c reMr4 cryxe6nuMr4 AoKyMeHTaMr4, K KoropblM ttonyqeH Aocryrr B

cr4ny r4crr onH eHr4r cBolrx clyNe6nux o6ssaHHocrefi .

5.2. IInqa, BLIHoBHbIe B HapyrueHl,rrr HopM, perynr4plronl[x ilonyqeHrre, o6pa6orxy ra 3arrlr{ry
rlepcoHiulbHblx AaHHIIX paOoruuxa. Hecyr Arrcqunnr4HapHyro, aAMrrHrrcrparuBHyro,
rpaxAaHcKo-rlpaBoBylo I4nI,I yronoBHyro orBercrBeHHocrb B coorBercrBr4rr c $e4epa,'rsnmraz
3AKOHAMH.

5.3. K corpyrHr{Ky, orBercrBeHHoMy 3a xpaHeHue uepconaltnofi raH$oprvraquu pa6ornuxon,
pa6oro4arenb BrIpaBe IIpLIMeHI,rrb oAHo r.r3 Ar.rcrlr4rrnr{HapHbrx ssHcKaHufi, npeAycMorpeHHbrx
cr. 192 TK PO, a I,IMeHHo: 3aMeqaHr4e, BbrroBop, yBoJrbHeHr4e. K Ar4crlr4rrnrlHapuoft
orBercrBeHHocrl4 rrpr,rBJreKalorcq roJIr,Ko re pa6oruuru, Koropble no ycnoBr4qM cBor4x
TpyAoBbIX AoroBopoB o6q:aHH co6ruoAarr npaBrrna pa6oru c nepcoHaJrbHbrMlr AaHHbrMr4.

5.4. Pa6oroAarem BrIpaBe pacroprHyru rpy4onofi AofoBop rro csoefi HHprrlrrarr4Be nplr
pa3rnalrreHl4I4 oxpameuofi 3aKoHoM taint:st, crasuefi ugeecrHofi pa6oruury B cB-f,3r.r c
r4cnoJrHeHr.reM rlM TpyloBbrx o6qgaHHocrefi .


